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D. If at arraignment the juvenile is ordered to be placed into detention, the deputy will transport the
juvenile to the Rush facility of a bed is available. If no beds are available in Rush, probation will
assist in locating an available bed at a facility outside of Monroe County. It shall be the
responsibility of the deputy to transport the juvenile to the detention facility. The arresting
agency will be responsible for the transport from the detention facility to the appropriate court
the following business day.

* 

V. Paperwork Flow

A. Members will complete a PB-098 Juvenile Contact Report (JCR) and other agency appropriate 
report(s) whenever responding to an incident or crime involving a juvenile contact, other than 
when a juvenile is a victim. Contacts that must be reported on a JCR include, but are not 
limited to, the following: Incidents where a juvenile is suspected of a crime, missing persons 
reports, domestic incident reports involving a juvenile who creates, causes or contributes to the 
reported domestic dispute, or violence, mental hygiene arrests, juvenile criminal arrests, PINS 
contacts, fire play, underage drinking and drug use, and any other situation which requires the 
completion of a JCR as requested by a Supervisor.

B. Following initial review, the completed JCR, copy #2 of the PB-066 Standardized Incident 
Report (SIR), and all other reports involving juvenile suspects will be forwarded to the Zone 
CIS Sergeant for further review. Copies of the JCR and SIR will be provided to any member 
assigned for follow-up investigation.

Note: In cases involving juvenile arrests, see Section Ill for timely submission of all paperwork 
to HQ CIS Clerk.

C. It will be the responsibility of the Zone CIS Sergeant to ensure the appropriate follow-up of 
assigned cases and to further ensure that all necessary paperwork is forwarded to the HQ CIS 
Clerk.

VI. Warrant Service

A. PINS Warrants - If Family Court is not in session, contact probation (585)-478-0371.

B. Contact Probation (585) 478-0371. Probation will complete a RAI and provide guidelines for 
moving forward.

VII. Fingerprints and Photographs

A. The Family Court Act section 306.1 specified that, following the arrest of a juvenile alleged to 
be a Juvenile Delinquent, the arresting Deputies must fingerprint:

 
1. 

2. 

3. 

Juveniles 13 to 15 years of age and charged with any felony offense (Class A, B, C, D, 
or E), and 
Juveniles 11 to 12 years of age charged with a Class A or B felony offense. 
JD's arrested for these offenses will be processed in MoRIS as a juvenile with a 
photograph and a paper juvenile fingerprint card. 

B. When a juvenile is charged as a JO or AO they will be processed as an adult in MoRIS with
fingerprints and a photograph.

C. Fingerprinting will be conducted prior to the release of a juvenile on an appearance ticket or
prior to detention at a detention facility.






