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To familiarize employees with established procedures for the inspection of unattended property 
and special attention checks. 

Personnel will honor citizen requests for unattended property inspections and special attention 
checks. 

I. Unattended Property Inspection / Special Attention Requests. 

Upon request for an Unattended Property Inspection by a home, business owner or for a request for 
Special Attention checks by a citizen, the following procedure will be adhered to: 

A. The person making the request will be advised that the inspection or special attention will be 
done as patrol time allows. 

B. A PB-018 Unattended Property Inspection/Special Attention Request Form will be completed in 
its entirety and forwarded to the appropriate Zone Clerk. 

II. Patrol Division 

A. Zone Clerk 

1. Will maintain the Unattended Property Inspection/ Special Attention database and will 
update it at least twice weekly. 

2. Will remove from the active database all requests that have expired. 

3. Will provide an updated copy of the database for all zone personnel. 

4. Upon expiration, the Unattended Property Inspection/Special Attention Request form is 
to be destroyed. 

B. Patrol Deputies 

1. It is the responsibility of the all platoons to be aware of the Special Attention requests 
in their districts and remain diligent in performing the requested checks. 

2. Property inspections and special attention checks will be conducted during routine 
patrol duty time. Deputies will make as many property checks and Special Attention 
checks as possible during their shift. 




